PUBLIC CABLE TELEVISION AUTHORITY

REQUEST FOR PROPOSAL
To furnish the Public Cable Television Authority (“PCTA”) with a VIDEO SYSTEM ENGINEER, as required for a period of one (1) year from the date of the award, with options to review for additional one (1) year periods, in accordance with the attached specifications.

CLOSING DATE:  November 14, 2008 at 3:00pm

Company ____________________________________ Federal Tax I.D. No. ____________ 
Street Address _____________________________________ 
City________________________________________ State ____Zip Code ______________ 
Tel. No.___________________ Fax No. ________________ E-Mail ___________________ 
Name __________________________________________________ 

Signature ______________________________________________ 
Title __________________________________              Date __________________
ONLY BIDS WITH AN ORIGINAL SIGNATURE
WILL BE ACCEPTED. 


FOR FURTHER INFORMATION CONCERNING THIS BID, PLEASE CONTACT: 
Marc Jaffe, Executive Director

Public Cable Television Authority
10200 Slater Avenue, Fountain Valley CA  92708
Phone: 714) 968-2024  Facsimile:  (714) 968-0810
E-mail:  mjaffe@pcta.tv


I. PRICING PAGE 
	Item
	Description
	Cost Per Hour



	1.
	Cost Per Hour for Video System Engineer Services (Weekdays During Normal Business Hours:  8:00 a.m. – 5:00 p.m.)
	$

	2.
	Cost Per Hour for Emergency Response by Video System Engineer (After Normal Business Hours on Weekdays and Weekends)
	$

	3.
	Cost Per Hour for Emergency Response by Video System Engineer (Late Evenings after 10:00pm and Holidays)
	$


II. SPECIFIC PROVISIONS 

1.
AWARD
This bid shall be awarded as a lot or as may be in the best interest of the PCTA
2.
SUBMITTALS
Bids must be returned in a sealed envelope to the PCTA Administrative Office,  10200 Slater Avenue, Fountain Valley, CA  92708.  Bids must be received by the PCTA Office prior to bid opening at 3:00 p.m. on bid opening date.  Faxed bids will not be accepted.  
3.
OPTION TO RENEW
The PCTA reserves the option to renew the contract for additional one (1) year periods under the terms and conditions herein stated beginning on the anniversary of the commencement of service.  The renewal is contingent on a mutual agreement between the PCTA and the Contractor with such agreement to be confirmed within sixty (60) days prior to the expiration of the contract period.  Either the PCTA’s Executive Director or the Contractor may decline to confirm the renewal of the contract for any reason whatsoever, which shall render the renewal option null and void. 

The PCTA’s initial letter offering the contractor an opportunity to renew the contract does not constitute an award of the option period.  Any option acceptance must be confirmed by the Executive Director, in writing, before it becomes valid.  The Executive Director will not grant an option, if the contractor requests an increase which exceeds the average percentage variant for the previous twelve (12) months in the Consumer Price Index for Urban Wage Earners and Clerical Workers (CPI-W) for the Orange County area as published by the Bureau of Labor Statistics, or 5.0%, whichever is less.  If a price increase is requested, the Contractor must provide detailed supporting documentation to justify the requested increase.  The requested increase will be evaluated by the Executive Director, and the Executive Director reserves the right to accept or reject such request.  This section will not be considered in the evaluation for award. 
The Executive Director may desire to extend a contract on a month-to-month basis upon expiration of the current contract period under the terms and conditions of the current contract unless modified in writing.  The renewal is contingent on a mutual agreement between the PCTA and the Contractor with such agreement to be confirmed in writing prior to the expiration of the contract period. 

4.
INSURANCE REQUIREMENTS 
All required insurance shall be submitted to the Executive Director within twenty (20) days of provisional award. Failure to provide the insurance certificates within the time frame specified by the Executive Director shall be cause for the bid to be rejected as non responsive.  Contractor shall maintain insurance in full force and effect during the entire period of performance under contract.  Failure to do so shall be cause for termination of the contract. 
All policies must have a thirty (30) day non-cancellation clause giving the PCTA thirty 

(30) days prior written notice in the event a policy is canceled. 
At the end of each contract year, the Executive Director reserves the right to review insurance requirements and to require more or less coverage depending upon assessment of the risk, the Contractor’s past experience, and the availability and affordability of increased liability insurance coverage. 
Insurance coverage must be from an insurance carrier licensed in the State of California and rated “A” or better by the A.M. Best Key Rating Guide. 
The following coverage is required: 
1. Commercial General Liability for a minimum of one million dollars each occurrence ($1,000,000.00). The PCTA must be named as an additional insured on the certificate. 
2. Comprehensive Automobile Liability insurance including owned, hired, and non-owned automobiles, bodily injury and property damage.
3. Workers’ Compensation coverage in accordance with the laws of the State of California. Policy must contain a Waiver of Subrogation of Rights against the PCTA.
5.
DAMAGE 
If the Contractor is not an authorized service center and causes any damage to the equipment being serviced, which results in the existing warranty being voided, the Contractor shall be liable for all costs of repairs to the equipment, or the costs of replacing the equipment with new equipment that meets the PCTA’s operational needs. 

6.
REFERENCES/QUALIFICATIONS 
Bidders are required to demonstrate successful performance for work of similar size and scope as specified in this contract during the past three (3) years.  Bidders must also demonstrate that they are properly equipped to perform the work as specified in this contract. 
To enable the Executive Director to evaluate the responsibility, experience, skill, and business standing of the Bidder, the following documents must be included with the bid submittal: 
· Bidder’s References (use form attached). 
III. SPECIFICATIONS 
A Video System Engineer is required to provide video system engineering, design, installation, and maintenance services to maintain in optimum operational condition and configuration of audio/visual equipment for the PCTA.  The Video System Engineer shall perform responsibilities which include, but are not limited to the following: 
1.
Performance of regular preventative maintenance and repair on all video/audio production equipment owned and/or operated by the PCTA, including checking and repair of all equipment for proper operation, setting system(s) phase timing, video levels, and calibration to OEM specifications.  Preventative maintenance shall be provided according to a 12-month calendar schedule approved by the Executive Director.
Equipment includes but is not limited to the following: 
· Professional high-end industrial/low-end broadcast video production
· EFP/low profile/small format camera configurations
· Robotic camera mounts and controllers
· Various video cassette decks (DVCAM, BetaSP, VHS, XDCAM, etc.)
· Various media recording systems (hard drives, DVD, solid state, memory cards)
· TBSs/signal generators
· Patch panels
· Distribution amplifiers
· Various audio microphones and sound mixers
· Video switchers
· Character generators
· Audio recording and public address equipment
· Channel scheduler and playback systems
· Various video and computer monitors
· Studio and EFP lighting systems
· LCD projectors
· Scan converters
· Various non-linear edit systems, including Apple Mac Pro Final-Cut Studio
· Various signal processing equipment
2. 
Video System Engineer shall have a complete first-hand working knowledge of general field and studio video production techniques and operations, non-linear video editing, practices, PC and Macintosh operating systems, multi-media equipment, and be able to provide on-site training and upgrades of such systems as may be required from time to time. 
3. 
Video System Engineer shall be available on an on-call basis to provide on-site or off-site video production technical assistance, technical advice 24 hours a day seven (7) days a week, and video equipment engineering planning.  General response times for production emergencies shall be within three (3) hours upon contact, unless other arrangements have been agreed to by Executive Director or designee. 

4. 
Video System Engineer shall be available to provide on-site technical assistance during weekend and evening hours as requested from time to time by the Executive Director.  Video System Engineer shall maintain a business office and shall be available for contact either by telephone or pager during normal business hours, evening hours, and weekends, as necessary. 

5. 
Video System Engineer shall provide video/audio systems engineering design and installation services as requested by the Executive Director.  Video System Engineering and design shall meet all specifications and needs as identified by the Executive Director.  All system wiring and appropriate connections shall be provided by Video System Engineer which meets all code, standards, and acceptable practices of the video service provider and broadcast industry. 
6. 
Video System Engineer shall have the ability to supply minor (less than $3,000 per item) video production equipment acquisition services upon request by the Executive Director. 
7. 
Service and minor repairs shall be made on-site when possible.  Major equipment repairs shall be brought to the attention of the Executive Director or designee.  No repairs shall be authorized unless prior approval has been obtained from the Executive Director or designee, by providing a written or accepted verbal estimate of repair (not to exceed $100.00 per equipment item without supervisory approval). Service shall include parts and labor as needed to effect repairs. All used parts replaced shall be returned to the PCTA.  Video System Engineer shall be responsible for the cost of tools required for the calibration and testing of equipment.  Video System Engineer shall ensure all equipment continues to meet factory OEM specifications, and that all telecast equipment meets Federal Communications Commission (FCC) requirements for NTSC broadcast and high definition telecast standards. 

a) All billing from the Video System Engineer shall include detailed accounting for all work performed, itemized costs for parts, labor cost, and date(s) of service which are to be submitted to the Executive Director or designee. 

b) Video System Engineer shall have the capability to operate and engineer an SDI Format video production vehicle. 

c) Video System Engineer shall have the capability to manage, diagnose, and repair a video server video playback system based on the Leightronics media scheduler and video server platform.  Knowledge of various technologies of automated video playback systems is required. 

BIDDER’S REFERENCES

The Bidder is required to provide a minimum of two (2) references where work of a similar size and nature was performed within the past three (3) years.  This will enable the PCTA to judge the responsibility, experience, skill, and business standing of the Bidder. 
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